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Confirmation of Parental Consent Letter Mailing
 and Request for Participation Stipend Form
Thank you for agreeing to participate in the 2015 Maine Integrated Youth Health Survey (MIYHS).  Please note the following with regard to the parental consent letters (grades 5 – 12): 

· They must be distributed at least two weeks, but no more than six weeks, prior to the survey administration date.  The parental consent letter has been translated into select languages and these versions are available upon request. The survey questions, which will be emailed to you, should be kept on file for parental review. 

· They must be mailed to parents via the U.S. Postal Service, even f your school normally communicates with parents electronically (email, website, etc.).  There can be no exceptions to this rule.  However, the parental consent letter can be posted online or sent via email if this is in addition to the letter being sent in the U.S. Mail.  Also, the parental consent letter may be included in mass mailings, such as with report cards provided that the mailing is within the 2 to 6 week timeframe prior to your school’s selected administration date.
· It is vital that someone in your school (for example, your MIYHS Coordinator or someone in the main office) creates a list of students who won’t be participating in the survey – either due to parental non-consent or parental consent letters returned as undeliverable.  As these students will not be able to participate in the survey, they should be given an alternate activity during the survey administration period.
· Schools will be offered a participation stipend (based on the number of letters sent out) to help offset the expenses incurred with this mailing. The funds will be released to schools once the following documents have been received by Pan Atlantic SMS Group:  1) this form, completed in full, 2) a sample copy of the parental consent letter on school letterhead, 3) completion of the online training review (to be completed by your school’s designated MIYHS Coordinator), and 4) your school’s completed survey materials (all classroom envelopes, each with a completed ‘Classroom Summary Information Form’; absentee surveys, unless there were no students absent on the survey administration day; and the ‘School Packing Form’ completed in full).
Once your school has mailed the parental consent letters, please sign below and return this form to us via toll-free fax at 1-866-422-0072, or via mail to Pan Atlantic SMS Group, 6 City Center, Suite 200, Portland, ME  04101. 
“I verify that the Parental Consent Letter for the 2013 Maine Integrated Youth Health Survey was sent via U.S. mail 
to the parents or guardians of the eligible students (grades 5 – 12) in my school on _____________________.”


                                 Date

Signed:

___________________________________________
Today’s Date:
____________________




Principal

Printed name:
_______________________________________________________________________________

Participation Stipend Information: 

Number of Letters Sent*: __________
 Check made payable to: _______________________________________
* Note:  While we welcome ‘volunteer’ schools (those not chosen as part of the 2015 5/6 sample of schools) to participate in the 5/6 module, per earlier communications (including the Administration Handbook for MIYHS Coordinators), ‘volunteer’ 5/6 students cannot be counted toward the participation stipend.
Send check to: ________________________________________________________________________________







Address
Questions? Contact Pan Atlantic SMS Group at miyhs@panatlanticsmsgroup.com or 1-866-487-2810.
Thank you for your participation!
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